
 

BOARD MEETING 

SANTA FE COUNTRY CLUB AND VIDEO CONFERENCE 

SATURDAY, SEPTEMBER 30, 2023 

 

AGENDA 

 

Meeting called to order at:    

 
I. Welcome 

 

II. Approval of July 8, 2023 Meeting Minutes    (5 minutes) 

 

III. Officer Reports        (10 minutes) 

 

Chair Linda Sanders  Report Attached 

Chair-Elect Meryl Sutton  Report Attached 

Past Chair Debbie Tope Report Attached 

Secretary Madeline Lovato Minutes Attached 

Treasurer Kay Homan Report Attached 

 

IV. Standing Committee Reports      (1 Hour) 

 

Budget & Finance  Kay Homan Report Attached 

Bylaws & Standing Rules Kay Homan Report Attached 

CLE Coordination Shannon Rooney Report Attached 

CLE Provider Approvals Kay Homan Report Attached 

CLE Tracking Christina Babcock Report Attached 

Communication: eNews & Web Page Michelle Jaramillo  Report Attached 

Communication: Newsletter Michelle Pettit Report Attached 

Communication: Social Media Linda Sanders & Devany Whipple No Report 

Nominating & Elections Ruby Silva Report Attached 

Events Coordination  Report Attached 

Membership Meryl Sutton & Kathy Campbell Report Attached 

Pro Bono/Community Service Meryl Sutton Report Attached 

Professional Development Daniel Berg  No Report 

Scholarship Devany Whipple No Report 

Well-Being Christina Babcock Report Attached 

 

  



V. Ad Hoc Committee Reports       (5 minutes) 

 

Paralegal Education Promotion Yolanda Hernandez Report Attached 

Division Development Linda Sanders Report Attached 

 

VI. Old Business         (20 minutes) 

a. Updates to Standing Rules 

b. Scholarship 

 

ADJOURN FOR 2024 PLANNING SESSION 

 

VII. New Business 

a. 2024 Calendar and Budget 

b. Ratify Electronic vote in favor of donation top NMBLA 

c. LinkedIn account 

d. PayPal account 

e. Holiday dinner suggestions 

 

VIII. Adjourn  



 

Board of Directors  
Meeting Minutes 

September 30, 2023 
 

I. Call to Order  

Chair, Linda Sanders, called to order the SBNM Paralegal Division Board of Directors 
Meeting at 1:12 pm on September 30, 2023.  The meeting was held in person and via Zoom 
at the Santa Fe Country Club.   

II. Attendees 

Board of Directors: Linda Sanders, Chair 
Meryl Sutton, Chair-Elect 
Debbie Tope, Past Chair 
Kay Homan, Treasurer 
Daniel Berg, Director (via Zoom) 
Michelle Jaramillo, Director    

  Officers not present: Madeline Lovato, Secretary, Daniel Berg was her proxy.  

Directors not present: Nicole Madrid, Meryl Sutton was her proxy. 
Vanessa Martinez, Kay Homan was her proxy. 
Michelle Pettit, Linda Sanders was her proxy. 
Kieran Raney, no proxy was arranged. 

Members: Christina Babcock  
Kathleen Campbell, Administrative Assistant 
Sandra June Peterson 
Christy Shije 

III. Approval of Minutes from last meeting 

The July 8, 2023 Board of Directors Meeting minutes were approved.  Discussion was held and it 
was decided meetings would be recorded on Zoom platform to facilitate drafting meeting 
minutes.   



IV. Officer Reports 

a. Chair Report – See report.  The Chair attended a meeting of the Commission for Legal 
Regulatory Reform on August 8.  The next meeting will be the week of 10/1/2023. Their 
goal is to improve access to justice in rural communities.  All states are different in terms 
of regulations (structure).  Non-lawyer practice is on the table.  Limited Licensure is on 
the table. The next meeting is to meet with Alaska to find out:  how does their program 
work? Sub-committees? Oversight? Non-atty participation?  Linda Sanders & Nicole 
Madrid are on the Commission.  

b. Chair-Elect Report – Report lists activities undertaken.  Nothing further to report.   

c. Past Chair Report – At the request of the Chair, the Past Chair is coordinating with 
Officers and Committee Chairs to update the Chair Manual.  Memos and supporting 
documentation are requested to be submitted by October 31. 

d. Treasurer and Budget & Finance Committee Report – Division’s starting balance as of 
January 1, 2023 was $61,847.28.  The balance as of August 31, 2023 was $63,578.64.  
[Note:  the Treasurer will correct the beginning & ending balance numbers on the table 
within the report and on the proposed budget.] 

V. Standing Committee Reports 

e. Bylaws Report – the committee has not yet reviewed what they were asked to review, but 
they will work on it. There is nothing else to report.  

f. CLE Coordination Report – the committee is in the process of working on the December 
1 CLE.  Almost all the speakers have been finalized.  This will be a 6 hour CLE.  The 
CLE will be available by webinar.  The committee is coordinating the CLE with the State 
Bar.  Linda is concerned about that because Brianna has been on maternity leave and 
there is no one in charge of institute CLEs at State Bar in her absence.  A question was 
asked if the committee is still looking for topics or presenters?  That depends on how 
much time the presenters currently lined up want for their topics.  The date on the web 
page calendar needs to be corrected to Friday December 1, not Saturday December 2.  

g. CLE Provider Approvals – As of August 31, 2023, the Division has received $6,825.00 
for CLE approvals which is 105% of the budgeted amount.  An additional $675 was been 
deposited in September.   

h. CLE Tracking – Holly Davis has been added as a member of the committee.  The 
committee is trying to get the new CLE reporting process finalized with the State Bar IT 
department.  Chris Lopez has left the State Bar.  The committee is now working with 
Jerry.  

The membership renewal form is ready and the link is set-up.  They are trying to 
streamline the process. They are meeting on Monday with Jerry to simplify the link to 
upload the self-certification form during the renewal process.  The new process is 
scheduled to be covered in the October Lunch & Learn seminar.  There is an issue - Chris 
wasn’t able to get the certificates to upload to the jotform.  One alternative would be to 
use the dashboard but that doesn’t have an upload function either.  Upon further 
discussion, it was decided to switch the October & November Lunch & Learn topics.  



The new CLE reporting process will now be the topic of the Lunch & Learn scheduled 
for November 15.  

i. Web Page/Enews – See the report.  The committee is no longer maintaining a tracking 
log of requests for changes made to the web page as they haven’t needed to use it.  
Changes are done within minutes by Celeste.  Michelle requests that the Tracking log be 
dissolved.  Michelle asks if we want to keep Web Page/Enews Committee Name, or 
change it to take out Enews?  The Enews is mostly being done by the Chair and the Pro 
Bono Committee.   

Action item – the form for travel expense reimbursement needs to be updated and posted 
on the web page.  The Board may want to consider whether to replace the form currently 
in use with a jotform.      

j. Newsletter – the committee requested someone to prepare an article on the Symposium.  
Michelle Jaramillo volunteered for that.  Linda Sanders volunteered to prepare an article 
on the SBNM Annual Meeting.  

k. Nominating & Elections – October 15 is the deadline for Declaration of Candidacy to be 
submitted.  Linda will ask Ruby to send an email blast to Division members again.  

l. Events Committee – See report.  The committee asks for suggestions on where to have 
the holiday dinner.  M’Tucci’s is suggested.  Michelle J will call.  Linda will call Prairie 
Star. 

m. Membership – 13 members were approved in 2023.  We have 128 actives; 10 inactives. 
A membership applicant submitted a post baccalaureate certificate from UNM as part of 
the application.  The membership committee requested a copy of the Bachelor’s degree.  
The applicant never responded.  

n. Pro Bono – Committee chair asks how to remove members from the committee for lack 
of participation.  The Division Chair tells her to send them an e-mail stating they have 
been removed from the committee for that reason.  The report details pro bono events & 
volunteers of the past quarter and upcoming events.  The committee is looking for a chair 
for 2024.  

o. Professional Development – No report was submitted.  He has been working with the Ad 
Hoc Career Development Committee.  Daniel asks if anyone wants to Co-Chair the 
Professional Development committee with him.  The UNM Post Baccalaureate certificate 
should be investigated for validity & standards.  Linda & Meryl will reach out to Daniel 
regarding this committee in 2024.  The new Supreme Court Commission which Linda & 
Nicole are on is particularly going to be looking at legal access in rural areas in New 
Mexico.   

p. Scholarship – No report was submitted.  Linda is going to co-chair this committee with 
Devany in 2024 and they will develop a proposal for scholarships going forward.  

q. NM Well Being – See report.  They have a lot under consideration within their strategic 
plan for the next 3 to 5 years.  They are considering how to approach the concept of well-
being as it can be misinterpreted.     



r. Ad Hoc Career Development Committee – See report.   This ad hoc committee will 
sunset at the end of 2023.  Meryl & Linda have been talking about how to incorporate 
that work going forward within the Professional Development committee’s work. 

s. Ad Hoc Division Development – See report.  The committee submitted the Paralegal 
Proclamation to the Governor’s office to be executed and submitted the sponsorship ad 
for the SBNM Annual Meeting program.  The committee sponsored the PD table at the 
Annual Meeting.  Linda got a lot of feedback from BBC members with respect to the 
Paralegal Division’s CLE presentation at the annual meeting.  They may be interested in 
the Division developing presentations to the SBNM’s sections on paralegal work relevant 
to specific practice areas.  The committee purchased awards to be presented to 
Presbyterian Healthcare & Atwood Malone Turner & Sabin law firm in recognition of 
their support of the Division.  Ongoing activities include developing a marketing plan in 
conjunction with the SBNM to promote the Division in future editions of the Bar 
Bulletin.  This ad hoc committee will sunset at the end of 2023.   

VI. Old Business 

a. Updates to Standing Rules – see the discussion above in the report section. 

 b. Scholarship Committee – see the discussion above in the report section. 

Board meeting adjourned at 2:33 pm for Planning Session. 

The Board Meeting resumed at 3:46 pm.  

VII. New Business 

a. 2024 Calendar and Budget – a vote on the 2024 Calendar will be tabled until the Chair 
can confirm the location and dates of the SBNM Annual Meeting.  The proposed budget 
was approved by vote of the Board. 

b. Ratify Electronic Vote in favor of donation to NMBLA – the electronic vote ratified by 
the Board. 

c. LinkedIn account – the Division has a LinkIn account and there are members waiting in a 
queue to be admitted.  Christina indicated she has been given access to the Division’s 
Linked account.  Michelle Jaramillo volunteered to take over the account in conjunction 
with the Web Page Committee.   

d. PayPal account – discussion held on whether the Division could set up a PayPal account 
or a Venmo account.  This would need to be discussed with and approved by Angela at 
the Bar.  

e. Holiday dinner suggestions – see the discussion above in the report section for the Events 
committee. 

f. A suggestion made at the Division’s Annual Meeting lunch at El Pinto’s to have a form 
bank was raised for discussion.  Linda mentioned concerns were raised as to access, 
location & confidentiality of any materials posted there.  The suggestion was made that 
forms are already available at www.nmcourts.gov.  We could do a lunch & learn on that, 

http://www.nmcourts.gov/


consider making a link to that site on our web page and suggest that Michelle Pettit 
include that information with a link in a newsletter.    

ACTION ITEM – Create a Retention Policy.  To be addressed by the Chair, Chair-Elect, 
Secretary, Treasurer so have in place by 2024.  During the meeting it came up that we can’t locate 
a retention policy so one needs to be developed  There are references to a retention policy within 
officers’ duties in the Standing Rules.  Kay could provide an example of a retention policy 
created for the Country Club.  Linda will ask the State Bar for a copy of their retention policy.  

VIII. Adjournment 

 The meeting is adjourned at 3:58 pm. 

 

 Minutes submitted by Meryl Sutton as Acting Secretary for this meeting.    


















































